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YOUTH WITH A MISSION SCOTLAND

NEW ACTIVITY/EVENT PLANNING SHEET

Project Title                                                            Start Date                        Finish Date                                        

Name of Base 




Location of Event 

Approx. Start Time 




Finish time

Please Describe the activity or event.



How frequent is the event?   (please tick)  

One off event
Weekly
Monthly
Other (please state)






Please List the Names of Staff involved in supervision of young people

Activity Leader Name

Other Staff



Please indicate the estimated numbers and age ranges.

Pre -school
5 - 7
8 - 11
12-14
15+
TOTAL









Yes
No

Have you completed a risk assessment for this event/ activity (please attach)





Are you planning to serve food? 

If yes, please give details 

 Does any staff have a food hygiene cerificate ?

 If yes, name.





Have all staff been Disclosed/ Criminal Records checked?





Is there a qualified First Aider(s) for this activity /event?

Name(s)





Are there any other organisations involved in this event?

If yes, Please name.





Signed Project Leader:





 



Signed Ministry/Team Leader:(if different from above)






 FURTHER ACTION Official Use Only
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